Subpart 1315.5 - Unsolicited Proposals
1315.504 Advance guidance.

(a) When it appears that a person or firm is interested in making a proposal, that person or firm should be referred to the
head of the contracting office concerned who will provide instructions for submission of an unsolicited proposal.

(b) Heads of contracting offices shall provide instructions for submission of unsolicited proposals to each person or firm
which expresses an interest in submitting an unsolicited proposal.

1315.506 Agency procedures.

(a) Promptly after receipt of an unsolicited proposal which conforms to this regulation, the head of the contracting office
shall forward a copy of the proposal along with instructions for technical evaluation of unsolicited proposals to the
appropriate program office for technical evaluation. If more than one Department activity has an interest in a proposal, copies
of the proposal shall be circulated to each interested office.

(b) Program offices receiving unsolicited proposals for evaluation shall conduct the evaluation in accordance with this.
Subpart 1315.5, FAR Subpart 15.5, and any additional guidance provided by the Procurement Executive.

(c) Program offices shall complete the recommendation and evaluations and submit them along with all copies of the
unsolicited proposal, and a written justification for a non-competitive procurement action if appropriate, to the head of the
appropriate contracting office within 60 days of receipt of a proposal for evaluation,

(d) No part of an unsolicited proposal shall be duplicated or circulated outside of the evaluation office. Each unsolicited
proposal shall be closely safeguarded to prevent disclosure of any restricted data. Only heads of contracting offices or their
designees may duplicate unsolicited proposals and then only to facilitate evaluation by more than one technical evaluation
office.



